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Welcome to IntelligenceBank Boards g

The easy way to read and privately annotate your board papers



: OVERVIEW

IntelligenceBank
Boards is an electronic
board portal solution o
that gives you, as a E
director or committee [ [ -
member, instant access
to current board packs,
archives and other [ R SRR
resources. With the
IntelligenceBank iPad
App, you can even read
and annotate files when
you are ‘offline’.
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- Archives. - Sub-Committees

- Previous meetings papers. - Resources for sub-committees.

IntelligenceBank Boards can be accessed online via the web or through our iPad App

Telephone Briefing Sessions Let’s Begin

If you would like to schedule a telephone
briefing session with a friendly member of
the IntelligenceBank team, please email us
at boards@intelligencebank.com and we
will be in touch to schedule a one-on-one
session on how to use the platform.

If you feel comfortable

logging in by yourself, on

the next page are some of #
the key things you need to

do to start using your

board portal.




G STARTED

STEP 1. Welcome Email

When the Administrator adds you as a user
to your board portal, you will receive a
welcome email to set up your password.

intelligencebank 3§

first create a password STEP 2' Logging In

i Your username and password can be used
hitps:/fibboards inteligencebank com when you access the platform from a
computer, as well as for the iPad App.

To access your board portal platform - go to your
company’s unique website address (or enter it
into the iPad App), which is listed in the welcome
email.

© 2009 - 2014 IntelligenceBank

https://<yourcompanyname>.intelligencebank.
com

Then you will need to enter your username and

Welcome to IntelligenceBank Boards password.
Please enter your username and password in the
fields below to login to your platform.

Username: Your email address

Password: The password you set from the
welcome email

Remember username

Forgot your password?
Login

STEP 3. Bookmark

You may wish to bookmark your unique
company URL for future reference.




ACCESSING BOARD PACKS FROM A COMPUTER

Accessing Board Packs

Once you login to the web, you will be able to access
the Folders or Agendas to which you have access -
and that contain your files. You may have also
received an automated email alert advising you that
your papers are ready to read.

intelligence ©
Simply click on the folder you wish to access and the

papers will be displayed in the order of your agenda.

 Welcome Board Packs  Directory
Documents

Board Packs » Curment Board Pack (OPEN)

Titse

Current Board Pack (OPEN) B g~ e b ? . [=]
o P e et .
o Review Date: 2014.04.03 00:00 (EST)
Pa| he next meeting File type: POF Document (paf) Fille slze: 35821 Ki
© Mirutes from Last Meeting 08 Mar 2014 B & 0nm =

Meoting minutes for boarnd approval
File type: POF Document (pdf) File size: 6022 KB

Sub-Committees ﬂ ACtIOI‘IS

© Chairman Report
Chairmans Report for current board meeting

File type: POF Document (pdf) File size: 556 9 K8 ' 0 n

Reader

Resources for sub-committees.

Download Info

Minutes & Resolutions

Minutes and resolutions for approvals.

IEN

Download or Annotate Files

Depending on the access rights you
have been granted, you can

download files onto your computer,
by clicking on the ‘Download” button
— or you can read and privately
annotate them online by clicking on
the “Reader” button.



READING AND ANNOTATING BOARD PACKS
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The Document Reader When you are ready to privately annotate your files, you can choose to strike
The document reader can be used through, box, pin, highlight or freehand draw - all of which can be color coded.
with IE10+, Safari, Chrome and

On the left side panel, you can easily navigate through pages, via your
Firefox browsers.

annotations or the outline.
When you open up the document
reader — on the top left navigation
bar, you can view the agenda and file
settings on the left.

Your private annotations will automatically sync between devices every 5
minutes until you choose to permanently delete them. You can also choose to
perform a sync action at any time.

Annotations are tied to document versions and from the reader you can switch
back and forth between versions if necessary.

On the top right, you can create
private annotations with comments.



iPad = 1148

iPad Only~  Any Price~ Al Categories~ By Relevance

BoardHub
InteligenceBank P. +

intelligencebanh;\%

Select a portal or register a new one Enter your login details

New IntelligenceBank ‘
cebank.com « Remember me
4 Remember on this device

Continue

Step 1: From your iPad, visit the App Step 2: Type in your platform’s name - i.e. Step 3: Add your username (email
Store, search for “IntelligenceBank” or companyname.intelligencebank.com address) and your secure password you
“BoardHub” and download the free have set from the welcome email.
IntelligenceBank App.

If you have forgotten your password, at any time you can reset it by
clicking on the “Forgot your password?” link.




The purpose of the iPad App is to make it easy for Directors to securely access board papers
and privately annotate in an offline environment.

Directors can access files from either the Board Documents or the Agendas area. Both areas
offer Sync options, making it easy to always have the required papers available offline.

Board Documents shows you all
the folders and files that are available
from the web and that you can
download for offline access.

Agendas shows you each meeting
agenda that has been created with
direct access to the files that are part
of it.

Note: The area names displayed in
the app left-side menu will mirror
how these two tools are named on
the web portal.

Current Board Pack &
0 sub-folders, 4 resources

Policies
0 sub-folders, 16 resources

i Board Pack Archive &

3 sub-folders. O resources

Agendas




ACCESSING FILES ON YOUR IPAD

When you login to the app, you will see folders and agendas that you have access to online.
There are two ways to download files for offline access:

y  Current Board Pack &

Policies &
0 sub-folders, 16 resources

3 sub-folders, 0 resources

ﬁ Board Pack Archive &
[ ]

Workspace
1 sub-folder, 0 resources
Files for pre-meeting collaboration

Committees
2 sub-folders, 0 resources

Board Resources
4 sub-folders, 5 resources

Sync All Files in a Folder or Agenda to Device

Next to each folder or agenda, there is a sync button,
which will sync all files in it down to your device. If there
are sub folders, these will be synced as well.

A synced folder or agenda will show this icon &
when up to date.

Welcome To IntelligenceBank Boards - For
Directors

File Type: Word Document (docx)

File Size: 3 MB

s Financials - Board Portal v2
s File Type: PDF Document (pdf)

File Size: 998 KB 5

Download Individual Files to Device

If you want to download specific files, simply go into
each folder or agenda and download files to the
device by tapping on each file. This icon % will appear
once available offline (i.e. download is completed).

To start reading and privately annotating files, just tap
the file again.
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Downloads Search

Check for Updates and Sync your Annotations

When you are offline, you can access any synced
content and files downloaded to your device.

You can check for updates on your synced content, or
save your annotations to the web at anytime by tapping
on the Update action.



ATING DOCUMENTS

Once downloaded, you can open files in the document reader and privately annotate them.

Navigate
FAY 4 x

H'light Draw Settings Annotations

When you open up the
document reader - on the left
EEN side, there is an Options tab
{ [ ] where you can easily navigate
e i through pages, the document
outline or existing annotations.

Private Annotations

Allquam ultrices The Annotations tools are on the

top right side. You can add a

In hac habitasse platea dictumst. Nulla pede justo, imperdiet eu,
vestibulum ut, ultricies in, est. Nullam et ante. Sed et lacus. Curabitur

sit amet mauris quis sem dapibus gravida. Curabitur felis. bOX, a hlghllght, a note or draw.
X

</ Once an annotation is added,
Cras veh plsimperdiet-arcu. Nam sit amet you can also tap it to attach a
purus vitd Donec pede justo, faucibus vel, comment.
dignissim e Note annotations display the
comment box automatically

Zoom: 125% once added.




\GENDA CONTENT

v
You can navigate through your agenda content
directly from the document reader.

Agenda Content

=epiemberliseing Each agenda item can feature additional details such

: erlomance Bapori=) # @ as a Description, a Start and End time, as well as a

* ltem 1: Lorem ipsum dolor g This is our first item of the agenda and will go
elit, sed do eiusmod tempor over the last quarter's performance results. P re s e n te r_
magna aliqua. Ut enim ad m| 10:00 ~ 10:30
exercitation ullamco laboris |
consequat. Duis aute irure d . Sample Chairman Report $ @
velit esse cillum dolore eu fu
d@caecat cupidatat non proi

- s This is the Chairman's report of
deserunt mollit anim id est ¢

recommendations for this quarter.

10:30 ~ 11:00

Item 2: Lorem ipsum dolor s

elit, sed do eiusmod tempor [EEERESE S ZON 2TTeleli 5 & @)
magna aliqua. Ut enim ad m| This is the CFO's predictions report for this
exercitation uIIamc?laboris I quarter.

consequat. Duis aute irure d 11:00 ~ 11:30

velit esse cillum dolore eu fu

occaecat cupidatat non proi(EEGESERICERENEINE T g ®
deserunt mollit anim id est I¢] 11:30 ~ 11:50

. Letter of appointment (Draft) $ O
Letter to be finalised today.
11:50 ~ 12:00

< Open Agenda >

Item 3: Lorem ipsum dolor s
elit, sed do eiusmod tempor
magna aliqua. Ut enim ad m
exercitation ullamco laboris | eI W eI 4 O
consequat. Duis aute irure d
velit esse cillum dolore eu fu
occaecat cupidatat non proi
deserunt mollit anim id est |:JARSEN T CHYERE Elel] $ O

Review of the competitors week end.
12:00 ~ 12:15

. Sample Sales Report $ O

A handy ‘remote’ on the bottom bar allows you to
easily Open/Close the Agenda as well as go to
< Page 12> | ¢ (GO > | @ Zoom:or% previous and next items.

@)




Check for Updates and Sync your Annotations

You can check for updates on your synced content, or save your annotations to the
web at anytime by tapping on the Update action.

When a sync is completed, the icon will flash green for a couple of seconds.
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X Downloads 4@ Update

Folders @

Current Board Pack
] 0 sub-folders, 4 resources
Agendas 1

Policies
0 sub-folders, 16 resources

Board Pack Archive &
3 sub-folders, 0 resources

Workspace
1 sub-folder, 0 resources
Files for pre-meeting collaboration

Sarah Fuller Committees
2 sub-folders, 0 resources

1d:11h:59m
until login expires

o Board Resources

) 4 sub-folders, 5 resources
Account Settings

E; Logout




Board Documents

Agendas

Online

b AN

Sarah Fuller

1d:11h:59m

until login expires

Ep Logout

11:47
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< Settings
| Downloads Search Update

Enable Update via Cellular Data

If disabled, you will not be able to update when connected to your carrier's
cellular data. You will however still be able to browse and download files
individually.

Update upon login o

If this option is enabled, an auto update will be triggered after your login.

App Data Usage
You are currently using 10 MB of storage. 51 GB free space on your device
20 files on device out of 292 available online.

Delete All App Data

Request Support
Click on the button below to send an email to your administrator(s) and request their
support.

App Version Details
You are currently using Version 1.0.1(7s) of the app. Please click on the link below to
check for updates or rate the app in the store.

View App in the Store

At the bottom of the left-side menu you can access
an Acco ttings area which features the
following options:

- Enable or Disable Updates via Cellular Data

- Enable or Disable an automatic check for Updates
upon Login

- Summary of your App Data Usage, with an indicator
of the total number of files on device out of the total
available online

- A direct link to Contact your portal Administrators
via Email

- A direct link to the App’s page on the App Store



More Questions?
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